Altnaveigh House

APPLICATION FORM

Please complete all sections of this application using black ink or typescript.

	Post Ref : Job Manager (Part Time Contract Basis)

	PERSONAL PARTICULARS

	Name:  

__________________________________________________________________________

__________________________________________________________________________
Telephone number for contact: _________________________________________________

E-mail ___________________________________________________________________

Do you have a                                                   

Full driving licence         _____________________________________________________

Do you have access to transport for work purposes or access to another form of transport that would allow you to meet the travel requirements of the post   
                                        ______________________________________________________

                     


	EDUCATION

	Subjects passed at ‘O’ Level/GCSE/A Level or equivalent with grades and dates:


	

	3rd Level Qualifications with dates and institutions attended



	Additional Professional Qualifications:

	Name of Awarding Body or Bodies:


	Date awarded:




DETAILS OF PRESENT EMPLOYMENT

	Name & address of Present Employer
	Post and duties undertaken
	Current Salary &

Grade
	Date of appointment



	
	
	
	


PREVIOUS EMPLOYMENT (List previous posts beginning with the most recent).

	Employer
	Grade/Position/duties
	Dates of Service

(from – to)
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	VOLUNTARY SERVICE OR COMMUNITY WORK

	Please give details and dates of any community work that you have undertaken on an unpaid voluntary basis:



	

	Essential Criteria:
______________________________________________________________________________________________________________
Please detail evidence of regular and in depth use of Computers and the systems used.

Evidence within career to date of Community Development skills

Provide evidence of a time you used good negotiation skills to achieve a successful outcome 

Detail your experience of working with groups from the Protestant community



	Desirable Criteria:

______________________________________________________________________________________________________________
Please provide additional evidence and examples of how well you address the Desirable Criteria in the Person Specification attached to the Job Description :

Provide an example of a time you used your own initiative to achieve a task or goal.




	REFEREES

	Please name two referees, who should have knowledge of you in a working, voluntary or academic capacity:

1. 

Name: _________________________________________________________
Address:  _______________________________________________________
Telephone number: _______________________________________________

Position:  _______________________________________________________
2.

Name:  _________________________________________________________

Address:  _______________________________________________________
Telephone number: _______________________________________________

Position:  _______________________________________________________

These referees will only be approached if you are offered a position.



	Please state where you learned of this post.  If advertisement, say which newspaper.

CommunityNI web site



	Are you willing to undergo a medical Interview / examination (if required) if you are offered a position


YES                             NO 

	I declare that the information set forth in this application form is, to the best of my knowledge, true and complete.

Signature: ___________________________________________________

Date:       ____________________________________________________



	PLEASE RETURN TO:

FAO The Board of Trustees
Altnaveigh House 
51 Downshire Road 
Newry BT34 1EE

Email: glendinning1w@gmail.com 
Closing date: 5.00pm Friday 29th March 2020

















